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[bookmark: _GoBack]Appendix 07 - Guidelines to submit documents online
Due to the current COVID 19 or Corona Virus Outbreak not only in India but whole world, since the whole country is under lockdown, hence we are unable to take the physical copies as we are still not sure if lockdown might be further extended. 

Hence, considering the criticality of the Digital Agency RFP and Business requirement, since this an Empanelment RFP and there is no commercial bid required at the time of final bid submission.

BFSL wants and invites bidders to submit their Eligibility and Technical bid as mentioned in RFP over email in a password protected PDF format.

Below are the guidelines to submit the bid:

I) Documents Clarification: 
		1) It is preferred that all the soft copy documents submitted by bidder to have digital 		signature OR approval from the VP or above grade on submitted documents and 			authorized person from the organization sending the email to BFSL.

		2) Self Declaration can be provided over email / PDF soft copy. 

		3) Annexure and Appendix must be acknowledged by bidder and submitted in form 		of softcopy.

		4) Documents towards Eligibility & Technical criteria must be categorized accordingly 		for our	better understanding. 

		5) All the bid documents (in parts for bigger size) must be submitted to 				rfp@bobfinancial.com and password must be submitted to 				     		Ashutosh.kumar@bobfinancial.com and randhir.kumar@bobfinancial.com 
		
		6) Please try to provide a smaller size file (PDF format).

		7) Documents must be as per requirement mentioned in the RFP and rest all the 			terms and conditions will be as mentioned in RFP.

		8) Since stamp paper printing is not possible in current situation, BFSL request  			bidders to submit the Integrity Pact on plain paper and later when the lockdown is 		removed bidder will have to provide the Integrity Pact signed on stamp paper.

II) Since physical acknowledgement of documents is not possible, BFSL will email all participated bidders about the updates on RFP.
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